
BEFORE MOBILITY



Step 1: ACCEPTANCE
SEDE NOMINATIVA

(Personal Choice)
Students who have passed a competition to study 
in a location of their choice (sede nominativa) 
must formalize their acceptance to carry out the 
mobility within the deadlines specified in the Call 
by sending the acceptance form to 
archint@unifi.it

mailto:archint@unifi.it


Step 1: ACCEPTANCE
Acceptance form



Students who have passed a competition to study in a 
destination proposed by UNIFI (sede generica) need to:

• formalize their acceptance of the proposed
destination by logging on to the https:// 
ammissioni.unifi.it in the "Your Contests" ("I tuoi 
concorsi") section, in accordance with the deadlines 
that will be indicated on the application.

Step 1: ACCEPTANCE
SEDE GENERICA

(Proposed Destination)



Step 2: APPOINTMENT
SEDE GENERICA

(Proposed Destination)
(under the purview of the Office of International Relations)

After formalizing acceptance, the School's International 
Relations Office will NOMINATE the students to the host 
destination.

The host destination may request an online interview or the 
submission of portfolio and/or CV to verify the possibility of 
accepting the nomination, based on the requirements they 
possess.



Step 3: COMPILATION OF THE 
FINAL LEARNING AGREEMENT

SEDE GENERICA 

Proposed 
Destination

Fill out the LA related to the 
Seat/Destination to which 
you have been assigned, con-
tacting those in charge.

SEDE NOMINATIVA 

Personal Choice 

Destination

Complete the LA with any 
missing data, especially 
define the period in which 
the internship is intended to 
take place based on the 
agreements made with the 
Company.



FINAL MOBILITY 
DURATION 

LEVEL OF LANGUAGE 
PROFICIENCY

3. FINAL LEARNING AGREEMENT
Emanuela Ferretti; archint@unifi.it

Student information

International relations office 

Receiving university information

TABLE  A

Architecture   I FIRENZE01     Via della Mattonaia 8, FI   Italy Emanuela Ferretti ; archint@unifi.itUniversity of 

Florence
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TABLE B

3. FINAL LEARNING AGREEMENT

x

x x
x

x

IF THE INTERNSHIP IS CURRICULAR, 

FILL IN ITEM 1 
«embedded in the curriculum» 

and enter the corresponding CFUs 
(ECTS).

IF THE INTERNSHIP IS
EXTRA-CURRICULAR and 

VOLUNTARY, 

FILL IN ITEM 2 and the 
corresponding CFUs, if any, 
should you wish to apply for 

recognition.



TABLE B

3. FINAL LEARNING AGREEMENT

x x
x

x

IF THE INTERNSHIP IS  

POSTGRADUATE, FILL 
IN ITEM 3 

«recent graduate». 

x



TABLE B

3. FINAL LEARNING AGREEMENT

x

x x
x

x

UNIFI INSURANCE ASPECTS



TABLE C

3. FINAL LEARNING AGREEMENT

student info and signature

enterprise referent info

international relations office infoEmanuela Ferretti    archint@unifi.it Erasmus Delegate

mailto:archint@unifi.it


3. STEP FOR COMPLETING THE L.A.

1. Consult the Host Company and agree on all the information to be 
included (internship plan, period, duration, insurance aspects, etc.);

2. Fill out the Learning Agreement (the form is available on the 
School's website: Scuola di Architettura UniFi > Mobilità 
internazionale > Programma Erasmus+ > Erasmus+ Traineeship > 
Modulistica e FAQ > Learning Agreement for traineeship)

3. Obtain signature and stamp of the Company, personally sign the 
document and send it to archint@unifi.it. The Office will in turn 
provide its approval.
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Step 4: SIGNING THE MOBILITY CONTRACT

Approximately one month before depature, the student will be 
contacted by the  Office of Educational Services (Ufficio Servizi
alla Didattica), to sign the MOBILITY CONTRACT;

In addition to a copy of the signed contract, you will receive the 
INTERNSHIP PERIOD CERTIFICATE. This is a document to take with 
you when you leave.
The Host Company must indicate in the document the ARRIVAL 
DATE, which is necessary to determine the day of the start of the 
mobility and, based on it, the release of the financial support.



Step 4: SIGNING OF THE MOBILITY CONTRACT

For more information on financial aid and the mobility contract:

• See ATENEO NOTICE OF SELECTION (BANDO DI ATENEO) for 
the award of financial grants for Erasmus+ international 
mobility for internships.

• Contact the Office of Educational Services (Ufficio Servizi alla Didattica)
outgoing.erasmus@unifi.it

INFORMATION



OPTING OUT

If you intend to opt out of your mobility before departure, send a letter to:

▪ archint@unifi.it with outgoing.erasmus@unifi.it in Copy (Cc)



YOU'RE READY TO GO
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