
Guide to completing the 

Recognition Request
CALL FOR INTERNATIONAL MOBILITY FOR 

NON-EU COUNTRIES
OUTGOING STUDENTS



To proceed with the compilation of the Recognition
Request, you must verify that you have all the following
documents:

• The Learning Agreement complete with all signatures,
both in the «BEFORE the mobility» and «DURING the

mobility» sections (if any changes were made during the
mobility);

• The Transcript of Records;

• The «Thesis Research Confirmation», in the event that a
    Thesis Research activ was carried out abroad.



Transcript of Records (ToR)

Certificate of foreign educational activities carried out by the 

student, with the corresponding evaluation. It is issued by the host

university at the conclusion of the mobility in one of the following

ways:

• In paper form directly to the student;

• via e-mail to the student;

• via e-mail directly to the International Relations Office.



Thesis Research Confirmation

Document certifying that the thesis research was carried out abroad. It 
is signed by the teacher of the host institution who assisted the student 
and is stamped by the host university. It is available under 
“Forms” (Modulistica) in the “Mobilità Extra Europea” section.





Student information

Recognition Request (RR)

Degree course

Correspondence table between
Foreign and Italian courses

Student signature



INFO obtainable from the 

Transcript of Records  (ToR)

Recognition Request (RR)
INFO obtainable from the

Learning Agreement (LA)

DO NOT FILL OUT!
To be establshed by the

Erasmus+ Coordinator of the Degree Course



Exam 1 10

Exam 2 8

x

y

Laboratorio di 

Architettura e Città
18

Exam 3 6

B018859

B020765 Approfondimento:
seminario tematico

6z

Compilation Example

INFO obtainable from the 

Learning Agreement (LA)

INFO obtainable from the 

Transcript of Records  (ToR)

DO NOT FILL OUT!
To be establshed by the

Erasmus+ Coordinator of the Degree Course



Geometria Descriptiva I (5ECTS) 
+ 

Geometria Descriptiva II (4ECTS)

Geometria Descrittiva 
(8 CFU)>

AED1 Architecture, Écologie, Durabilité 
(10 ECTS)

Laboratorio di Architettura e Ambiente 
(18 CFU)

>

Storia dell’architettura e della città 
contemporanea (6 CFU)

+
Approfondimento: seminario tematico di 

architettura (4 CFU)

Histoire de l’architecture
(10 ECTS)

=
Example 1:

CORRESPONDENCE OF EXAMS IN THE REQUEST
GENERAL GUIDELINES

Example 2:

Example 3:

Foreign University Credits > CFU Unifi

Foreign University Credits < CFU Unifi

Foreign University Credits = CFU Unifi



• Enter only the activities taken and passed as indicated in

the ToR and for which you intend to obtain recognition;

• The number of ECTS must always be greater than or equal
to the CFUs of the corresponding UniFi activities;

• The correspondence must be as agreed with the Erasmus+
Contact Person and present in the Learning agreement.

CORRESPONDENCE OF EXAMS IN THE REQUEST
GENERAL GUIDELINES



Thesis research xx pass
Final
Exam 
code

Ricerca tesi xx

Recognition of Thesis Research activity

xx : Number of credits as agreed with the Unifi supervisor

and indicated in the “Thesis Research Statement”

Send, together with the RR, also the “Confirmation of Thesis Search”
(see slide 4)
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